Instructions for using the ILDS Statistics Feature

The statistics feature is available on the ILDS website at www.illinoisdelivers.net. This feature
includes export options which will allow you to do customized analysis of your data.

The tab for this feature can be found at the top of the ILDS home page, next to the Labels tab.
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ILDS Update

01/16/09

Center for Research Libraries Added Beginning February 2

We are pleased to announce that starting February 2, 2009, the Center for Research Libraries (CRL) will be joining ILDS as a
direct stop. We have added them to the dropdown in the label making systemn, but please do not send any material directly to
themvia ILDS, until after February 2, 2009, Please join us in welcoming them to ILDS.

ILDS Closure Dates

Starting this year, we will be changing the way we collect your closure dates. We will no longer be collecting them quarterly.
Instead, we will be collecting only the dates you are closed during the summer months, and the holidays in December. If your
location will be closed for any length of time, other than the months we plan to collect closure dates, please send an email to
support@carli.illinois.edu to let us know.

January 19th a Non-Service Day

Martin Luther King Day, Monday, January 18th, is an ILDS non-semvice day. Regularly scheduled delivery service will resume
Tuesday, January 20.

After clicking on the Statistics tab, the following screen will appear.
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Selectyour library: | ADL - Adler Schoal of Professional Psychaology j

To create a report using one of the following institutions, click on that institution

To create a report using multiple institutions, hold down the CTRL button on your keyboard while clicking on the institutions you
would like to select.

To create an itemized list of all institutions, hold down the CTRL button on your keyboard, click on the first institution in the list,
and drag the mouse pointer down the list to highlight all of the institutions. Please note that selecting ALL from the dropdown
returns an aggregate total of all items you have shipped ar received, not an itermized list by institution.

All -
ADL - Adler School of Professional Psychology :I
ALP - Abraham Lincoln Presidential Library

ALS - Alliance Library System

ARG - Argosy University-Chicago

ARU - Aurora University

AUG - Augustana College

BEM - Benedictine University

BHC - Black Hawk College (Moline Campus Only)

BLC - Blackburn College d
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| Display Report | Export as Excel Filﬁ| Export as CSV |

Follow these steps to retrieve statistics for your institution.

Step 1: Select your institution from the dropdown menu. We will use Bradley University for
this example.

Step 2: In the next dropdown menu, select the destination institution. You can select one
institution, multiple institutions, or “All” institutions. The “All” selection is the first selection in
the list. To select multiple institutions, hold down the control (Ctrl) button on your computer
keyboard as you click on each site you would like to see information for. For this example, we
will select the first six locations in the dropdown.
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Step 3: In the calendar box on the left side of the page, click on the START date of the date
range you would like to see statistics for. In the calendar box on the right side of the page, click
on the END date of the range. Please select an END date prior to today’s date. For this
example, we are selecting a start date of January 22, 2009 and an end date of January 27, 2009.

The screen will look like this after you complete Steps 1 —3.

Select your library: | BRA - Bradley University

To create a report using one of the following institutions, click on that institution.
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To create a report using multiple institutions, hold down the CTRL button on your keyboard while clicking on the institutions you

would like to select.

To create an itemized list of all institutions, hold down the CTRL button on your keyboard, click on the first institution in the list,
and drag the mouse pointer down the list to highlight all of the institutions. Please note that selecting ALL from the dropdown
returns an aggregate total of all items you have shipped or received, not an itemized list by institution.
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Step 4

Step 4: This is where you will decide whether you want to display the information or export the
information into an Excel (.xls) or Comma Separated (.csv) file. To display the report, click on

Display Report. The following screen will appear.
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ILDS Statistics For Bradley University

Institution Bagto Count Bag from Count Itermn to Count Item from Count
ADL 0 0 0 0
ALP 0 0 0 0
ALS 3 4 7 12
ARG 0 0 0 0
ARU 1 0 1 0
AUG 0 2 0 2

The ILDS 3-letter code in the first column identifies the destination for which you are viewing
results. The next four columns provide information on the number of bags and items sent to
and from each of the destination institutions that we selected.

Please note when selecting “All” in the destination dropdown, you will see the total number of
bags and items sent to and from all ILDS locations for the date range you select, not a listing by
individual destination.

Please send any questions related to the ILDS Statistics feature to support@carli.illinois.edu.
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